DEPARTMENT OF THE NAVY

NAVAL AIR STATION, WHIDBEY ISLAND
OAK HARBOR, WASHINGTON 98278-5000

NASWHI DBEYI NST 11103. 8
SUQ Kd
7 Sep 1993

NASWHI DBEY | NSTRUCTI ON 11103. 8

Subj: NAVAL Al R STATI ON GEOGRAPHI CAL BACHELOR REVI EW
BOARD ( GBRB)

Ref : Eag OPNAVI NST 11103. 1A

b) NAVPERS 15606, Navy Bachel or Quarters Manual
Encl: (1) Basic Letter Format for Unacconpani ed Married
Per sonnel

2) Sanpl e Command Endor senent

3) Monthly Budget Statenent _

4) BQ Adm ni stration/ CARD Check List. o

5) Request for Tenporary Berthing Wile Submtting
Reguest for Ceographi cal Bachel or Berthing

(6) GBRB Subm ssion Procedures/Requirenments for Menber

1. Purpose. To issue procedures for the Naval Air Station (NAS)
Whi dbey TsTand, Ceographi cal Bachel or Revi ew Board, which
determnes entitlenent of permanent party unacconpani ed narried
personnel receiving Bachelor Allowance for Quarters (BAQ at the
‘W th dependents" rate to Bachelor Quarters (BQ.

2. Background

a. Quidelines for assignnment, occupancy, and use of Navy BQ
and the Prlorlty of assignnents to BQfor mlitary and civilian
personnel are outlined in references (a) and (b). Installation
commanders are to establish procedures for processing berthing
requests from unacconpani ed narried personnel draw ng BAQ at the
"W th dependents" rate based on docunented hardshi ps.

b. Geographical Bachelors (G s) are E5 and above permanent
party menbers stationed in the Continental United States (CONUS)
or Hawaii who, by choice, are separated fromtheir famlies, are
in rece|Pt of BAQ at the "with dependents" rate, and are entitled
to travel of dependents and transportation of househol d goods.

_ (1) El1 to E4 married personnel whose famly nenbers
reside outside a 50-mle radius of the installation or who have a
roven hardship, may reside in adequate BQ on a space-required
asi s.

(2% Menmbers with dependents in CONUS and Hawaii who did

not nove their dependents to their new duty station wll be

screened by the GBRB to review applications and determ ne need

applicants. |f the board approves the application, the GB wil

be berthed on a space required basis for a period of 180 days

whi | e | ooki ng for permanent housing. At the end of 180 days,

menber may request re-evaluation by the board if berthing iIs

still needed. |If the application is not approved by GBRB, the GB

n%% be assigned quarters, if available, on space avail abl e basis.
'S assigned space avail able quarters may be required, given 10
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days notice, to vacate governnment quarters to nake room for
residents of a higher priority.

_ (3) Menbers who denonstrate a true hardship, defined as
speci al educational or nedical requirements for dependents which
precluded their transfer with the nenber, will be housed on a
space required basis and protected from di spl acenent and re-
eval uation by the GBRB for the length of their tour provided
proper docunmentation is presented per this instruction.

_ (4) Permanent party personnel wth eligibility for famly
housi ng not included in either of the above categories will be
housed on a space-avail able basis only. Included are
unacconpani ed service nenbers in the process of arranging for
housi ng for their dependents.

c. Al geographical bachelors may be berthed at | ess-than-
adequate criterira. For exanple, two officers may be berthed
t oget her, but not at |ess than 72 square feet per person, as
established by references (a) and (b), nor nore than four to a
room

d. Space is not available to provide quarters to Voluntarily
Separ at ed Personnel (VSP) who are acconpanied in the Gak Harbor
area. Requests in such circunstances wll be approved only under
t he nost extrene instances of hardship. Under no conditions wll
Bachel or Quarters be assigned to personnel whose dependents
occupy mlitary famly quarters in the Cak Harbor area.

3. Action. The NAS GBRB will convene the first and third Friday
of each month at 0900 in the NAS Cpnnanding Oficer's Conference
Room to screen requests for humanitarian berthing and determ ne
berthing eligibility. At the NAS Commandi ng O ficer's _

di scretion, the periodicity of convenlng the GBRB may be nodified
according to the nunber of requests to be considered in ang gi ven
nmont h. RB determ nations for berthing eligibility wl e
tailored to fit the individual case. Formal appeals wll be
reviewed and judged by the NAS Commandi ng O fi cer.

~a. Conposition. The presence of three voting nenbers
(indi cated by an asterisk) constitutes a quorum for the conduct
of business. The Board is conposed of the foll ow ng nmenbers:

Chai rman* - NAS Executive Oficer

Menber * - NAS BQ O ficer _

Menber * - NAS Command Master Chief (CMO)

Menber * - If the request is froma tenant command, an
officer representative or the CMC fromthat
command wi Il be designated by the
Commandi ng O ficer/Oficer in Charge of
t hat command o

Menber - Command Fi nanci al Specialist (CFS)

Menber - Central Assignment Registration Desk
%CARD)_ Super vi sor

Recorder - BQ Adm nistrative Secretary

b. Format. Al nenbers submtting berthing requests nust
follow the format contained in enclosure (1). | requests nust
be endorsed by their command using enclosure (2) as an exanple.
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Command endor senent s

( ts fromtenant command personnel will be from
t he commandi ng offlce{
r

r

er/officer in charge. Conmmand endorsenents
from NAS personnel will be fromthe departnment head. Al re-
quests to appear before the GBRB nust iInclude a nonthly budget
statenment, enclosure (3), filled out by the nmenber. A conplete
list of requirenents is included in enclosure (4) and shoul d be
used by the nenber and his/her conmand to ensure that the request
is properly conpleted prior to submssion to the GBRB

c. Submni ssion Procedures

_ (1) Personnel requesting consideration by the NAS GBRB
wll submt a request via their chain of command to the
Commandi ng O ficer, NAS Wi dbey Island. Personnel requiring
tenporary berthing will be required to submt enclosure (5). Al
tenporary berthing will be provided in the Transient Quarters for
a maxi mum peri od of 14 days and a daily service charge wll be
assessed. SerV|ce_char?es must be paid in advance. Steps for
subm ssion and a list of required docunents are included in
encl osure (6).

(2) Upon receipt of the conpleted packﬁge and suEporting
docunents, the BQ Officer will schedul e the nenber for the next
avai | able GBRB and notify him her of the date. The nenber nust
be present at the board to answer any questions that may arise.

d. Basic Criteria

(1) The unacconpani ed married nmenber's request nust
clearly show that the hardshlﬁwﬁeets the followng criteria for
eligibility to reside in the S BQ

(a) A secured hardship exists, not normally
encountered by ot her nenbers of the naval service.

(b) Menber has made every reasonable effort to
procure alternative civilian housing.

e. Supporting Statenments. The follow ng supporting
statenents WillT be included in the basic request, as applicable:

(1) If dependent

i ess is involved, a current (within 2
nnnths? statenent is requi fromthe attendi ng physician.
Medi cal term nology within the statenent should be defined to a
degree sufficient to allow a | ayperson to understand the nature
of the illness. The statenent nust include both the diagnosis
and prognosis, and, if hospitalization is involved, probable
length of the hospitalization and an estimate of when dependents
could realistically be expected to nove (or not) to the QGak
Har bor ar ea.

Il n
red
th

(2) If special educational requirenents are involved, a
statenment 1s required fromthe institution. The statenment nust
i ncl ude reasons for sBeC|aI education requirenments and an
estimate of the probable [ength of the requirenent and estimate
of when, or if, the dependent could realistically be expected to
nove to the Oak Harbor area.
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(3) If the hardship involves a non-Ilegal (not docunented
by recogni zed court records) separation or pending divorce, a
current statenent fromthe attorney involved and a copx of al
separation/di vorce proceedi ngs docunents nust be attached to the
request.

4. Berthing Criteria. Personnel wth an apProved GB berthing
request Wi Il be berthed in two-person roons for conm ssioned
officers and E7 to E9, and three-person roons for E6 and bel ow.
By requesting GB berthing at NAS, nenbers are indicating their

W | lingness to accept |ess-than-adequate quarters, as defined by
references (a) and (b).

5. Notification. Applicants for Geographi cal Bachel or
assignments for BQ berthing will be notified in witing of the
board's decision. Individuals fromtenant commands wl [ be
notified via their chain of command.

/s/
R R PENFOLD

Di stribution:
NASWHI DBEYI NST_5215. 2BB (1 copy)
EI%t% A (less 7,13,14)
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SAMPLE OF BASI C LETTER

Fro Appl i cant)
To: &bnnanding Oficer, Naval Air Station, Whidbey Island

ggbde SUQ _ . .
Vi a: mmandi ng O ficer/ O ficer in Charge/ Departnment Head
(Par ent Conmand)

Subj: REQUEST FOR GEOGRAPHI CAL BACHELOR BERTHI NG I N NAVAL Al R
STATI ON, VHI DBEY | SLAND BACHELOR QUARTERS

Ref:  (a) NASWHI DBEYI NST 11103. 8

Encl : 1) Copy of Record of Energency Data (NAVPERS 1070/ 602)
2) Copy of History of Assignnents (NAVPERS 1070/ 605)
3) Copy of Most Recent Leave and Earnings Statenent (LES)
4) Monthly Budget Statenent
5) Ot her supporting docunents as deened necessary

1. Per reference (a), | respectfully request assignnment to/
extension of berthing in the Naval Ar Station, Widbey Island
Bachel or Quarters for the followng tine period to

2. Conpl ete and neani ngful description of the hardship.

3. Description of action taken to date: (If alternative
civilian housing was investigated, include results.)

4. Nanes, addresses, and ages of dependents.

5. Location of dependents and househol d effects.

6. Medical data (if applicable) wth physician's nanme, area
code, and phone nunber (also use to docunent dependent speci al
assi stance/ requi renments) .

7. Special educational requirenent data (if applicable), wth
poi nt of contact, area code, and phone nunber.

8. As required by reference (a), enclosures (1) through (5) are
forwarded as supporting docunents.

SIGNATURE

Encl osure (1)
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SAVMPLE FI RST ENDORSEMENT
FI RST ENDORSEMENT on (Basic Letter)
From Conmmanding O ficer/Oficer in Charge/ Departnent Head
Par ent Cormand) _ _ _
To: mmandi ng O ficer, Naval Ar Station, Widbey Island
(Code SUQ

Subj: REQUEST FOR GEOGRAPHI CAL BACHELOR BERTHI NG | N NAVAL Al R
STATI ON, WHI DBEY | SLAND BACHELOR QUARTERS ( BQ

Ref:  (a) NASWHI DBEYI NST 11103. 8

1. Commanding O ficer/Oficer in Charge/ Departnment Head's
reconmendat i on.

2. Commanding O ficer/Oficer in Charge/ Departnment Head's
synopsis of information provided thus far, and other pertinent
i nformati on gained froma personal interview.

3. Applicant's personal data. (Obtained from service record)

a. Date reported for duty:

b. EAGCS
c. PRD
4. Per reference (a), i s designated

a tenporary nmenber of the Naval Ar Station, Wiidbey Island
CGeogr aphi cal Bachel or Review Board to review this case.

SIGNATURE

Encl osure (2)
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(g)

MONTHLY BUDGET STATEMENT

NANE PAYGRADE YEARS RATE SSN EACS PRD
PAY AND ALLOWANCES WATER/ SEVER/ GARBAGE $
A M LI TARY PAY AND ALLOWANCES: TELEPHONE $
BASE PAY $ FOOD/ GROCERI ES $
BAQ $ TRANSPORTATI OV AUTO EXPENSES $
VHA $ | NSURANCE, AUTO $
BAS/ COVRATS $ | NSURANCE, LI FE $
SEA PAY $ MEDI CAL/ DENTAL EXPENSES $
OTHER $ CH LD CARE $
A SUBTOTAL $ ENTERTAI NVENT/ PERSONAL $
B. SUPPLEMENTAL | NCOVE: $ AUTO LOAN #1 $
PART-TI ME JOB NET $ AUTO LOAN #2 $
SPOUSE EARNI NGS NET $ CREDI T CARD/ REVOLVI NG CHARGE PAYMENTS
CHI LD SUPPORT $ $
| NCOVE PROPERTY/ OTHER $ $
B. SUBTOTAL $ $
C. GRAND TOTAL PAY & ALLOWANCES $ $
DEDUCTI ONS E. SUBTOTAL $
D. DEDUCTI ONS/ ALLOTMENTS: $ F. GRAND TOTAL DEDUCTI ONS/ EXPENSES $
SGLI / GOVERNVENT | NSURANCE $ UNOBLI GATED | NCOMVE (C — F) $
FEDERAL W THHOLDI NG TAX $ DEBT TO | NCOVE RATIO (C/ F) $
STATE | NCOVE TAX $ ENLI STMENT/ RE- ENLI STMENT BONUS PAYMENTS
FI CA/ SOCI AL SECURI TY TAX $ LAST — DATE $
ALLOTMENT $ NEXT — DATE $
ALLOTMENT $ BANK ACCOUNT | NFORNVATI ON
D. SUBTOTAL $ CHECKI NG ACCOUNT BALANCE $
E. EXPENSES: $ SAVI NGS ACCOUNT BALANCE $
RENT/ MORTGAGE $ $
GAS/ ELECTRI C $ $

NASW 7430/ 2 ( 8- 93)

€661 das .
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NAVAL Al R STATI ON WHI DBEY | SLAND
GEOGRAPHI CAL BACHELOR REVI EW BOARD ( GBRB)
BQ ADM NI STRATI ON/ CARD CHECK LI ST

COMMVAND
WORK CENTER
CHECK ONE:

(

) VOLUNTARI LY SEPARATED (
) COURT ORDERED/ COWAND ORDERED SEPARATI ON

RATE SSN
DATE CHECKED I N
PHONE NUMBER
) DI VORCED/ LEGALLY SEPARATED

STEP

I NI TI ALS

DATE

RESPONSI Bl LI TY

CARD CLERK

MEMBER CHECK I N W TH CENTRAL ASS| GNVENT.
TEMPORARY BERTHI NG ASSI GNED: BUI LDI NG

ROOM ENCL (6) RECEIVED
TEMPORARY BERTHI NG NOT REQUI RED

CARD CLERK

| SSUE COPY COF AND EXPLAI N NASWH DBEYI NST 11103. 8

CARD CLERK

COPY OF ORI G NAL PCS ORDERS ATTACHED TO THI S FORM
AND FCRWARDED TO BQ ADM NI STRATI ON

BQ ADM N

MEMBER ENTERED IN GB TICKLER FILE. FOLLOW UP
DATE I S (14 DAYS FROM CHECK I N)

BQ ADM N

FOLLOW UP CONDUCTED W TH MEMBER S COVMAND
. PACKAGE REC D BY MEMBER S
EXPECTED DATE OF COWVPLETION | S
PACKACGE NOT YET
2" FOLLOW UP DATE

COMVAND.

REC D BY MEMBER S COVNVAND.
(3 DAYS)

BQ ADM N

PACKACE REC D BY BQ ADM N FROM MEMBER S COMVAND.
VERI FI ED COVPLETE. Tl CKLER UPDATED.

BQ ADM N

MEMBER SCHEDULED FCR GBRB ON
MVEMBER NOTI FI ED.

REQUEST REVI EWED BY GBRB.
TAKEN:

- - REQUEST APPROVED- EXPI RATI ON/ DATE OF DEPARTURE

FOLLOW NG ACTI ON

- - REQUEST APPROVED- PLACED ON WAI TI NG LI ST.
PRI ORI TY (1-10)

- - REQUEST DI SAPPROVED- MEMBRER MAY RESUBM T

- - REQUEST RECHEDULED UNTI L FOR THE
FOLLOWN NG REASON:

BQ ADM N

APPROVAL LETTER TYPED

10

SUPPQ' BQ ADM N

APPROVAL LETTER SI GNED BY SUPPLY OFFI CER.  SENT
TO BLDG TO BE SERI ALI ZED. COPY OF
LETTER TO CENTRAL ASSI GNVENTS

11

CARD SUPERVI SOR

PERVANENT ROOM ASSI GNED.  BLDG
ROOM

12

BQ ADM N/ CARD

CLERK

SERI ALl ZED LETTER FORWARDED TO MEMBER. COPY W TH
PACKACE TO CENTRAL ASSI GNMENTS TO BE FI LED W TH
REG STRATI ON FORM

Encl osure (4)
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Dat e:

Fro
To: Bachel or Quarters OTficer

Subj: REQUEST FOR TEMPORARY BERTHI NG VWHI LE APPLYI NG FOR GEO-
GRAPHI CAL BACHELOR BERTHI NG

Ref:  (a) NASWHI DBEYI NST 11103. 8

1. In accordance with reference (a), request tenporary berthing
in the Naval Air Station, Widbey |Island Bachelor Quarters while
| submit ny package for consideration by the Geographical
Bachel or Revi ew Board.

2. | hereby agree to the following itens (please initial each):

| understand that | am being berthed in the Transient
Quarters on a space avail able basis, for a maxi rumof 14 days
while | submt ny package.

| agree to pay in advance the daily room service charge
indicated on ny registration form and | also understand that |
w Il not receive any reinbursenent for this paynent.

| agree to voluntary pay checkage in accordance with the
DOD Pay Manual if | do not pay in full any service charges due
prior to ny check out fromthese quarters.

| have read and understand ny responsibilities as outlined
inreference (a).

I will notify Central Assignnents, buildinﬁ 2701 or 973,
when ny conpl et ed Geographi cal Bachel or package has been submt-
ted to ny chai n-of -command, so that ny records nay be updated.

| understand that | nust imediately vacate nmy roomif ny
CB package is not submtted within 14 days, or if ny request for
Geographi cal Bachel or berthing is di sapproved.

SIGNATURE

Encl osure (5)
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NAVAL Al R STATI ON WHI DBEY | SLAND
GEOGRAPHI CAL BACHELOR REVI EW BOARD ( GBRB)
SUBM SSI ON PROCEDURES/ REQUI REMENTS FOR MEMBER

NANMVE RATE SSN
COVVAND DATE CHECKED I N
WORK CENTER PHONE NUMBER

CHECK ONE: () VOLUNTARI LY SEPARATED () Dl VORCED/ LEGALLY SEPARATED
() COURT ORDEREDY COWAND ORDERED SEPARATI ON

STEP | INITIALS | DATE RESPONSI Bl LI TY | PROCEDURE

1 VEMBER CHECK I N WTH CENTRAL ASSI GNMENTS, BLDG 2701,
WTH COPY OF ORI G NAL PCS CORDERS.

2 MVEMBER GET COPY OF NASWHI DBEYI NST 11103.8 AND READ
THOGOUGHLY. FILL OUT AND SUBM T ENCL (6) IF
TEMPORARY BERTHI NG | S REQUI RED.

3 VEMBER PREPARE AND SUBM T ALL REQUI RED DOCUMENTATI ON TO
CHAI N- OF- COMWVAND FOR GBRB REQUEST.

4 MVEMBER NOTI FY CENTRAL ASSI GNVENTS WHEN PACKAGE HAS BEEN
SUBM TTED TO CHAI N- OF- COMVAND.

5 COMVVAND PACKACE REVI EWVED FOR ACCURACY. CHECK FCR ALL
REQUI RED SUPPCORTI NG DOCUMENTS.

6 COMVAND ADM N SMOOTH PACKAGE PREPARED FOR CO' O C/ DH S| GNATURE,
I NCLUDI NG FI RST ENDCRSEMENT.

7 co a ¢ bH PACKAGE/ FI RST ENDORSEMENT SI GNED.  FORWARD TO
NAVAL Al R STATI ON WHI DBEY | SLAND (CODE SUG) FOR
ACTI ON.

STEPS 1-7 SHOULD BE COWPLETED W THI N 14 DAYS OF MEMBER S I NI TIAL CHECK-I N W TH
CENTRAL ASSI GNMENTS. BQ ADM N SHOULD BE NOTI FI ED OF ANY DELAYS AT 257-2076.

CHECK LI ST OF REQUI REMENTS:

UNACCOVPANI ED VARRI ED PERSONNEL

VOLUNTARY SEPARATED OR DI VORCE/ LEGALLY SEPARATED

ENCLOSURE (1) BASIC LETTER

ENCLOSURE (1) BASIC LETTER

RECORD OF EMERGENCY DATA ( NAVPERS
1070/ 602)

RECORD OF EMERGENCY DATA ( NAVPERS 1070/ 602)

H STORY OF ASSI GNMVENTS ( NAVPERS
1070/ 605)

HI STORY OF ASSI GNMENTS ( NAVPERS 1070/ 605)

MOST RECENT LEAVE & EARN NGS
STATEMENT

MOST RECENT LEAVE & EARNI NGS STATEMENT

ENCLOSURE (3) COMVAND ENDORSEMENT

ENCLOSURE (2) APPLI CATI ON FOR GB BERTHI NG

ENCLOSURE (4) MONTHLY BUDGET
STATEMENT

ENCLOSURE (3) COMVAND ENDORSEMENT

SUPPCORTI NG DOCUMENT

ENCLOSURE (4) MONTHLY BUDGET STATEMENT

SUPPCORTI NG DOCUMENT

PROOF OF DEPENDENT SUPPORT

SUPPCORTI NG DOCUMENT

PROOF OF SEPARATI ON ( DI VORCE/ SEPARATI ON PAPERS)

COURT ORDERS (| F APPLI CABLE)

Encl osure (6)




